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NOV 4 1949 


RE S Tll IC T Ej 

OJilNTRAL INTELLIGENCE AGENCY 
TTashington, D. C., 




1 November 1949 


SUBJECT: Assignment to Non-CIA Training Facilities 


STATINTL 


1. Public Lav; 110, 81st Congress, authorizes the Director to 
assign or detail employees to non-CIA training facilities for special 
instruction or research. Under this authority Assistant Directors 
and Staff Chiefs may recommend empl oyees for special training. 

2. Special training approved under this authority: 

a. Lust be for direct benefit of the Agoncy. 

b. Shall be generally restricted to the improvement of 
language or technical skills. 

c. Shall exclude basic courses and administrative subjects. 

d. Shall be for short periods only. 

e. Is available for pe rman ent ful3.-time employees only. 

3. The Executive is authorised to take action on these recommen- 
dations and to authorize payment of tuition and other expenses inciden- 
tal to those which he approves. 



ILLENKOETTER 
Rear Admiral, USN 
Director of Central Intelligence 


STATINTL 


DISTRIBUTION: A. 


R E S T R I C T E D 
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BESTRICTKn 

CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 


/ 


_ — U-Gctobnr 1949 

SUBJECT: Assignment to Non-CIA Traiping FaoilitieB 

/ /s''" 

„ - 1 * Pu w 0 T aw 1 J ,0 » 81 Congreos, authorizes the Director to 

employeeBjtO non-CIA training facilities for special 
SdiSI!!S3^“r ^ authority Assistant Directors 

a. Must be for direct benefit of the Agency. 

. . A y^ Mi -'-uz^.uti<r xc zif ttJ'q- 

d. snall A «oiwr r =pfeiBar«y f language or technical skills. 


o. 

d. 


Shall exclude basic courses and administrative subjects. 

M |.fV' 

Shall-extend-over-relati vely short periods *-uiy , 



e. Is available for permanent full-time employees only. 

3. The Executive is authorized to^approve- payment of tultftte 9 ■ 

!T fijminfldfl i nn^anfal AUa a _ n 


and other expenses incidental to K tfa* speoiol- 

FOR' THE DIRECTCE/OF Q&NTRAL IN!^ELLI(JE!«CEi 


DISTRIBUTION: A. 



STATINTL 


PJLLR l g T E P 
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STATINTL 


STATINTL 




SUBJECT: Assignment to Non-CIA Training Facilities 

1. Public Law 110, Slst Congress, authorizes the Director to 
assign or detail employees to non-CIA training facilities for special 
instruction or research. Under this authority Assistant Directors 
and Staff Chiefs may recommend employees for special training by 
submitting nominations to the Executive for approval. 

2. Requests for special training are governed by the following 
conditions: 


^ 1,0 


a. Must be for direct benefit of the Agency. 

b. Shall cover, primarily, language or technical skills. 

c. Shall exclude basic courses and administrative subjects. 

d. Shall extend over relatively short period. 

e. Is available for permanent A employees only. 

3. The Executive is authorized to approve payment of tuition 
and other expenses incidental to the special training. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
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I SECRET 


-/ 


CENTRAL INTELLIGENCE AGENCY 

OFFICIAL ROUTING SUP 



L2,JJcomment 


HCONCURRENCE 


3 PREPARATION OF REPLY L 
1 RECOMMENDATION [ 


] RETURN ' 
DISPATCH 
FILE 


REMARKS 


: (±U* so£lU*\ 


■SECRET CONFIDENTIAL / RESTRICTED [ UNCLASSIFIED 


form no. 
SEP .1947 


30-4 
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STATINTL 


STATINTL 
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STATINTL 


standard form No, 64 


r\rr , , RESTRICTED ' 

ffice emorandum . united stated government 



TO 

FROM : 
SUBJECT: 


The Executive 
Assistant General Counsel 
Administrative Instruction I 


DATE: lh October 1$>1 j9 

STATINTL 


and employees of the A^n^ may b^ P f ovldes officers 
special instruction, research T r b f *® S ?- gned or detailed for 
provides that the Agency The secti °n further 

of s UCh officers aS e^llytls ° ther -Penses 

Directo r may prescribe** . — ugh reg ulations as the 

de legate ate . for the Sector *0 

authority to approve payment of tni ® Ppropr ^ ate officials the 
- - b. ao»e <*- 

n A rs? trati ™ 

nas been no delegation by the Direr? nr> th + S J Uhjec ^™ d there 

1U para k r raph 3 of this ^instr not th ? Speciric authority ' 
that the instruction be sioned bv th« ^° n ’ Xt is reco «ended 

«“* * himself, thu5 ^sSiSithe reSTS*" ot Cmtr « 1 I»t«Ui- 

by the act. 8 zne regulations contemplated 

than the DireSor^i^ma^create^n 6 ^^ th ® Exeoutiv e rather 
audited as the GAO might take exception^o Th 6 ” vouchers are 
oi specific regulations from the Secto^ “ “ the abs ®nce 

Congress "^is Correct Sd^t °thf pto "! ^ phra3e " 01 ^ 

paragraph one, li ne one. h phrase 81 Congress" in 



RESTRICTED 
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DRAFT r REPARED BY BUDGET OFFICE 


AjM^OTRATIVE INSTRUCTION 

SUBJECT: Assignment or Detail of CIA Personnel for Special Instruction, 
Research or Training 

1. Scope of Assignment or Detail , 'When such assignments or 
details will result in a direct benefit to the Agency, CIA employees 
may be assigned or detailed for special instruction, research or 
training (excluding education in administrative subjects) at or with 
domestic or foreign public or private institutions $ trade, labor, 
agricultural or scientific associations; courses or training programs 
under the National Military Establishment; or commercial firms. 

2. Initiation of Action by Supervisor , A supervisor desiring to 
assign or detail an employee to an activity coming within the purview 
of the above will submit a memorandum to the Assistant Director of his 
Office giving justification for the request. Such justification must 
clearly state the anticipated benefit to the Agency. 

3. Approval of Assistant Director and Executive . The Assistant 
Director will approve or disapprove all requests, and forward those 
approved, through the Personnel Officer, to the Executive for final 
approval or disapproval, 

lw Payment of Tuition, Expenses, etc . In addition to his regular 
salary, and allowances where applicable, an employee assigned or detailed 
will receive the following, subject to existing regulations: 

a. Travel expenses including per diem. 

b. Tuition, books, and necessary fees . 


Approved For Release 2000/08/30 : CIA-RDP81-00728R0001 0003001 2-8 


Approved For Release 2000/08/30 : CIA-RDP81-00728R0001 0003001 2-8 


o. In the event of transfer of official station, transportation 
expenses of immediate family and expenses incident to the 
movement of household goods and personal effects. 

5 ‘ ££££dination by Personn el Officer . All arrangements for 

assignment or detail of personnel will be coordinated by the Personnel 
Officer. 

6 ‘ g ^B ibil ity of CIA Personnel . CIA employees having permanent 
status are eligible for special instructions, research or training. 

Those not eligible are IAC personnel assigned for temporary tours of 

duty,, part-time employees and other personnel serving on a temporary 
or intermittent basis. 

— n . & oyee Agreemen t. Any employee assigned or detailed under 
the provisions of this instruction must sign an agreement if deemed 
necessary by the Executive that he will not voluntarily leave the 
Agency during a specified period after returning to duty. An employee 
who violates this agreement will be required to reimburse the Agency 
for all monies expended in his behalf (exclusive of his regular salary 

and allowances where applicable) during the period of special instruction, 
research or training. 

8. Res ponsibility of Inspecti o n and Security . An employee assigned 
or detailed will be briefed by I&S prior to departure to insure adequate 
security protection for the’ Agency. During the period of special in- 
struction, research or training, he will remain subject to all security 
restrictions and penalties currently in effect for Agency personnel, if 
necessary, adequate "cover" will be provided. 
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f smTFF 


•■TEI.LiaEI.CE AGENCY 

official routing sup 


JNlTIAlsI D4TF 


-iiLLLLALS D A T F 


■ !=™ PWML INFORMATION [ | .,„ 

Oact.on HHH] direct reply pd i,GNATURE 

— ^COMMENT l~~ ~| dU RETURN 

^^CONCURRENCE [ ~1 fi ccn' RAT,0N ° F REPLV DISPATCH 

I * L — J ^COMMENDATION I | F|l[ . 
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«j3 L*uJV 


j aria -—lommii*!: minimi ^ 
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STATINTL 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 



26 A^jgust 1949 


SUBJECT: 


Assignment of CIA Personnel for Special Instruction, 
Reeeareu, or Training to Non-CIA Training Facilities. 


1 * f - °° pe f AMlfy immit . . Central Intelligence Agency employees may 
5 th a r igned f ° r sp0Cial instr uotion, research, or training at or 

a. Domestic, foreign public, or private institutions. 

b. Trade, labor, agricultural, or scientific institutions. 

°* training mder the National Military Estab- 

d ’ “Tf 0 !® 1 when such assignments will result in 

a direct benefit to th© Agency, 

2 * — Ability of NT A_Personnel . CIA employees holding nermanrant 
wpoinw, digibl. for specie * 

training. Those not eligible are: ’ or 

a. Temporary and part-time CIA employees,. 

b. Temporary consultants. 

c. IAC personnel assigned for temporary tours of duty. 

3 ' S ffi atl0n of - Aption b Y Supervisor . A supervisor desiring to 

anSoni 9 „r f’jT; f °? training Will submit a request to the 

m a rr iat °/ 8Si f ant Dir ® otar st aff Chief for his approval. 

reon^r^fr ° 0ntain * d6tailed Justification forthe 
request which will encompass the following: 

a ’ Afarefuianalysia of the relationship of the proposed 
training to the position to which the employee i s P 
assigned, or is to be assigned. 


? 


b. (Ss) best estimate of the long-range needs of the Agency 
rof personnel trained in the field concerned. 

c. The number of persons within the Agendy currently 
. y ained in the field concerned. (Secured from 

' Persqnne^l Office.) 




- 1 - 
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d. An appraisal of the general efficiency and intellectual 
capacity of the employee. 

e. The general suitability of the employee for such train- 
ing (e.g., educational background, age of employee, 
length of service with CIA, probable length of future 
service, etc.). 

f . -The-diepensibility of the employee ’dttriilg' the period 
of-training . Whether a replacement will be required 
for the trainee's period of absence. 

4. Coordination bv Personnel Officer . The Personnel Officer will 
verify and evaluate all applications and submit them to the Exec- 
utive far approval. Personnel will make all necessary arrange- 
ments, including Inspection and Security clearance of place of 
training, for approved cases. 

5„ Payment of Tuition. Expenses, etc . In addition to his regular 
salary, and allowances where applicable, an employee so assigned 
will receive the following, subject to existing regulations! 

a. Travel expenses, including per diem. 

b. Tuition, books, and necessary fees. 

o. Transportation expenses of immediate family, and expenses 
incident to the movement of household goods and personal 
effects, in the event of transfer of official station. 

6. Employee Agreement . An employee assigned for training °f over six 
months duration must sign an agreement he will not voluntarily 
leave the Agency for a period of one year after returning to duty# 
An employee who violates this agreement will be required to reim- 
burse the Agency for all moneys expended in his behalf for such 
training, 

7. Responsibility of Inspection and Security , In addition to granting 
approval for place of training, Inspection and Security will brief 
th© employe© prior to his departure. The employee will remain sub- 
ject to CIA security regulations during his period of training. 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE! 


i<u Xtb o 

m 


a 


•'"■-u LHlr u 


PTSTRTRTTTT ON i A. 



Executive 


STATINTL 
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COMMENTS REGARDING PROPOSED ADMINISTRATIVE INSTRUCTION ON 

^ S m T X ? NM J NT 0F CIA PERS0Mf ®L FOR SPECIAL INSTRUCTION. RESEARCH 
OR TRAINING TO NON-CIA TRAINING FACILITIES." * 


GENERAL 

1. We agree that the provisions in the CIA Act of 19k9 covering 
education and training are worthwhile adjuncts to successful adminis- 
tration of the Agency. “ 

Rowever > that this type of legislative permission 
should be utilized very sparingly on an individual need basis rather 

a /+? er t 1 tyPe °fP rocedure » and always for the unquestionable 
oeneiit of the Agency rather than the individual. 

3. Under this law no employee should ever be given permission 
to participate in basic courses of instruction. To grant such would 
expose the Agency to much criticism. 

lj. Any assignments for special instruction should be of a 
short-term, temporary nature. 

5. It is felt that the provision of guaranteeing one year of 
employment after six months or more of special instruction is too 
short a period of time. 

6. Because of these caveats, consideration should be given to 

w e ds advisable to broadcast the proposed Administrative In— 

s ” ru ^ 10n ' t;00 generally throughout all levels of the Agency. We 
should guard against employees getting the concept that this is a 
gravy train" upon which they can ride with little justification. 

Under this observation, it maybe well to send a special memorandum 
to the Assistant Directors for their guidance. 


SPECIFIC 

1. Re-write la. As presently written it is incorrect. 

2. Re-write 1 b to conform with Act. 

STATINTL 

3. The word "His" in 3 d is not clear. 
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J 


RESTRICTED 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 



2h March I 95 O 


SUBJECT: Assignment to Non-CIA Training Facilities. 


1. Paragraph 3, Administrative Instruction dated 

1 November 1949# is rescinded and the following is substituted 
therefor: 

11 3° Payment action under the provisions of this 
Instruction shall be as follows: 

"a. The Executive is authorized to take 
action on recommendations submitted by the 
Assistant Directors and Staff Chiefs and to 
authorize payment of or advance reimbursements 
for tuition and other expenses incidental to 
those which he approves. 

n b. In order to provide proper security, 
the individual CIA employee will normally effect 
personal' payment of tuition and related expenses 
and obtain reimbursement from the Finance or 
Fiscal Divisions. 

u c. The amount of advance reimbursement to 
( an individual CIA employee authorized to utilize 

a non-CIA training facility shall be determined by 
the Certifying Officer. ‘No ‘advance will be made 
in amounts less than $ 25 , 00 . 

l, d. Recommendations requesting the use of 
confidential funds for a vouchered employee will 
include adequate justification. 11 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 



STATINTL 


DISTRIBUTION: A. 


25X1 A 


aptain, USN 
Executive 


RESTRICTED 
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RESTRICTED 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 


STATINTL 


ADMINISTRATIVE INSTRUCTION 2k March I95O 



SUBJECT: Assignment to Non-CIA Training Facilities. 


1* Paragraph 3, Administrative Instruction dated 

1 November 1949# is rescinded and the following i^sub^Suted 
therefor: 


l? 3® Payment action under the provisions of this 
Instruction shall be as follows: 

M a. The Executive is authorized to take 
action on recommendations submitted by the 
Assistant Directors and Staff Chiefs and to 
authorize payment of or advance reimbursements 
for tuition and other expenses incidental to 
those which he approves. 

u b. In order to provide proper security, 
the individual CIA employee will normally effect 
personal payment of tuition and related expenses 
and obtain reimbursement from the Finance or 
Fiscal Divisions. 

"c, The amount of advance reimbursement to 
an individual CIA employee authorized to utilize 
a non-CIA training facility shall be determined by 
the Certifying Officer. ‘No ‘advance will be made 
in amounts less than $25.00. 

n d. Recommendations requesting the use of 
confidential funds for a vouchered employee will 
include adequate justification.’ 1 


FOR THE DIRECTOR OF CEWRAT, TTtfTFT T.TrnaTnF . 



Executive 


DISTRIBUTION: A. 

RESTRICTED 


STATINTL 


STATINTL 
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STATINTL 



RES TRI CTED 

CENTRAL INTELLIGENCE AGENCY 
Usshington, D. C, 


ADI INISTRATIVE INSTRUCTION 1 November 1949 

SUBJECT: Assignment to Non-CIA Training Facilities 


1, Public Lav; 110, 8lst Congress, authorizes the Director to. 
assign or detail employees to non-CIA training facilities for special 
instruction or research. Under this authority Assistant Directors 
and Staff Chiefs may recommend employees for special training# 

2, Special training approved under this authority: 

a# Lust be for direct benefit of the Agency. 

b. Shall be generally restricted to the improvement of 
language or technical skills# 

c. Shall exclude basic courses and administrative subjects. 

d. Shall be for short periods only. 

e. Is available for pe rmanent fu ll-time empl oyees only, 

3, The Executive is authorized to take action on these recommen- 
dations and to authorize payment of tuition and other expenses inciden- 
tal to those v/hich he approves. 



Rear Admiral, USil 
Director of Central Intelligence 


DISTRIBUTION: A. 

1 . 

i \ 


R E S T R I C T E D 
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STATINTL 


